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DEPUTY FI RE CHI EF

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

Thi s cl ass enconpasses responsi bl e adm nistrative and
supervisory positions, the mjor duty of which involves
directing the activities of all fire suppression personnel on an
assigned shift. Work also includes responsibility for the
adm ni stration and coordi nation of fire departnment activities in
t he absence of the chief of operations. The enployee of this
class is responsi bl e for supervision in assignnent of vacations,
care and mai ntenance of stations and equi pnment, and the keeping
of station personnel records. In addition, the deputy fire
chi ef takes command of enmergency scene operati ons when required,
directing the activities of all subordinate personnel and the
use of all departnent equipnment. The deputy fire chief works
with a high degree of independence, reporting to and havi ng work
results reviewed by the Chief of Operations. This class ranks
directly below that of Chief of Operations.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned, neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Manages all fire suppression activities of the departnment on an
assigned shift, including all subordinate personnel and
equi pment assigned to that shift. Participates in planning for
the activities of the assigned division, setting goals and
obj ectives and recommending nanagenent policies. Makes
recommendations on major purchases for the departnment.
Det er mi nes how t he di vi si on shoul d be organi zed, pl anni ng use of

apparatus, equipnent, and personnel. | nspects the assigned
di vision, evaluates its effectiveness, and takes action to
correct or inprove problem areas. | nvestigates conplaints

agai nst departnent personnel and takes appropriate action.

Moni tors and eval uates | ocal conditions which may becone fire or
saf ety hazards. Keeps informed on nodern fire fighting nethods
and adm nistrative practices.

Hol ds nmeeting with subordinate fire departnment personnel for the
pur pose of receiving reports and di ssem nati ng
information. |Inspects appearance of assigned equipnent and
appear ance of subordi nate personnel. Assigns work schedul es and
work or duty areas and approves |eave. Oversees and eval uates
the work of subordinates. Reviews reports witten by
subordi nates and provides assistance in technical areas of
wor k. Resol ves enpl oyee conpl aints and gri evances and counsel s

BR 10-18-07



DEPFC page 2 of 2

enpl oyees who are experiencing work problens. Wites enployee
evaluation reports and mmintains discipline by conducting
corrective interviews and by recommendi ng di sciplinary action to
t he appointing authority.

Supervises the preparation and maintenance of records and
reports of an assigned division. Reviews records conpleted by
subordi nate enployees and periodically inspects systens and
facilities for keeping the records. Personal |y conpl etes any
forms and records assigned. Wites reports.

Acts as departnment representative to the news nedia, releasing
i nformati on and answering questions concerning the work of the
departnment. Answers questions for the public about operation of
the fire departnent or any rel ated areas of energency services.

Supervi ses subordi nate enpl oyees at the scene of a fire or other
ener gency. Perfornms size-up and directs energency scene
operations. Secures the fire scene to prevent renoval or damage
of evidence of suspected arson and testifies in court when
required.

Supervises the general care and maintenance of fire fighting
apparatus and equi pnent, notor driven vehicles, stations and
grounds, conmuni cations equi pment, and any other specialized
equi pment or property operated or owned by the fire departnent.

Perforns any rel ated duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents |listed bel ow nust
be met by the filing deadline for application for adnm ssion to
t he exam nati on.

Must neet all requirenents of the Miunicipal Fire and Police
Civil Service Law, including being a citizen of the United
St at es.

Must possess a valid driver’s license.

Before pronotion, nust pass a nedical exam nation designed to
show good health and the physical abilities necessary to perform
the duties of the position.

Must be a regul ar and pernmanent enpl oyee in good standing in the
cl ass of Assistant Fire Chief.
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